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Introducing that the online 
calendar for RMIT “venue” 
bookings is changed.

The new system appears more complicated but there are definite 
benefits. There will be a record of your bookings that you can see 
for Venues and the Garden Building,  there is info about the 
spaces, and it is clear if the space is free or not (except for the 
Oxford)! 
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For the RMIT Venues spaces listed below, 
complete the Venues Online Booking Module 

Note – 
write 
“N/A” 

where it 
asks  

you for a 
Cost 

Centre 
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venues@rmit.edu.au

https://apac-api.priava.com/api/rmit_uni-RMITinternal/booking.html
mailto:il%20venues@rmit.edu.au


RMIT Classification: TrustedFor the Garden Building,
complete the

Student Life Online Booking 
Module

• Level 6 & 7 Garden Building 
• Level 7 Garden Building Terrace

Important – this Module includes the new B47 Multifaith Room Prayer rooms 
and Level 3 activity space - they are not available for general bookings. 
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studentlifespaces@rmit.edu.au

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapac-api.priava.com%2Fapi%2Frmit_uni-studentlifespaces%2Fbooking.html&data=05%7C02%7Cjacqueline.out%40rmit.edu.au%7C836988a34e0f409faffe08dc67ffb7e7%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638499595208463792%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PbI6RGbRGYIN88k2plW9tc7MX8tBcwfFD1ZyDDggHoo%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapac-api.priava.com%2Fapi%2Frmit_uni-studentlifespaces%2Fbooking.html&data=05%7C02%7Cjacqueline.out%40rmit.edu.au%7C836988a34e0f409faffe08dc67ffb7e7%7Cd1323671cdbe4417b4d4bdb24b51316b%7C0%7C0%7C638499595208463792%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PbI6RGbRGYIN88k2plW9tc7MX8tBcwfFD1ZyDDggHoo%3D&reserved=0
mailto:studentlifespaces@rmit.edu.au
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For the Oxford Scholar, 
request a booking of the spaces below by emailing your request to 
functions@mahonygroup.net.au 
OR just use the online enquiry form at 
https://www.theoxfordscholar.com.au/contact

Ground floor is the main bar and back area, Level 2 are function spaces (capacity 30 to 120 each) , 
Level 2 has one function space (foyer - 20 to 60), Rooms 4, 5 and 6 are small meeting rooms) 
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mailto:functions@mahonygroup.net.au
https://www.theoxfordscholar.com.au/contact


Contacts 
for other 
spaces on 
campus 

Student Union Activity 
Spaces (website)

https://www.rusu.rmit.edu.au/
roombookings

B14 Media Portal 
(email)   
nas.studios@rmit.edu.au

A’Beckett Urban Square 
(email) - 
programs@rmit.edu.au

Bundoora Sports Centre 
(email)   
programs@rmit.edu.au 

Classrooms and lecture theatres  - go to Academic Space 
Hire section on  https://www.rusu.rmit.edu.au/RUSU-Club-
Leader-Resources-Events-and-Promo, download & complete 
an Application for Student Hire Spaces Form. Email 
completed form to venues@rmit.edu.au 
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https://www.rusu.rmit.edu.au/roombookings
https://www.rusu.rmit.edu.au/roombookings
mailto:nas.studios@rmit.edu.au
mailto:programs@rmit.edu.au
mailto:programs@rmit.edu.au
https://www.rusu.rmit.edu.au/RUSU-Club-Leader-Resources-Events-and-Promo
https://www.rusu.rmit.edu.au/RUSU-Club-Leader-Resources-Events-and-Promo
mailto:venues@rmit.edu.au


On campus 
event 
resources

Property Central

Use the Room or 
Map Enquiry to get 

more info about 
spaces, locate them 

on a map etc 

Club Event Risk 
Management 

Approval Form 
(ERMA) 

Student Audio 
Visual Support

Form to book 
RMIT AV support 

(paid service) 

Resource Booker
 library & B80 

spaces for small 
meetings 

propserv.service.desk@r
mit.edu.au

Email  at least 1 week ahead - 
cleaning ($) and extra bins 

(free) 

RMIT Security
 Emergency support on 
campus , event security 

(paid), late night security 
escort service (to walk people 
to their car, public transport 

etc near campus) 
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https://propertycentral.rmit.edu.au/customDefault/home/
https://forms.office.com/Pages/ResponsePage.aspx?id=cTYy0b7NF0S01L2yS1Exa5l9RPP6HbhNtOrJ7u6vBplUOUQzMVBDNUJQOFBQODFGMlZZVEg0SkRNQyQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=cTYy0b7NF0S01L2yS1Exa5l9RPP6HbhNtOrJ7u6vBplUOUQzMVBDNUJQOFBQODFGMlZZVEg0SkRNQyQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=cTYy0b7NF0S01L2yS1Exa5l9RPP6HbhNtOrJ7u6vBplUOUQzMVBDNUJQOFBQODFGMlZZVEg0SkRNQyQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=cTYy0b7NF0S01L2yS1Exa5l9RPP6HbhNtOrJ7u6vBplUOUQzMVBDNUJQOFBQODFGMlZZVEg0SkRNQyQlQCN0PWcu
https://form.jotform.com/vnoc/rmit-av-services-student-form
https://form.jotform.com/vnoc/rmit-av-services-student-form
https://resourcebooker.rmit.edu.au/
mailto:propserv.service.desk@rmit.edu.au
mailto:propserv.service.desk@rmit.edu.au
https://www.rmit.edu.au/about/our-locations-and-facilities/facilities/safety-security/campus-security
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Helpful hints 
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Only your club’s “designated booker” can book for your club 

Please don’t promote an event/activity until your booking is confirmed

Submit bookings at least 2 weeks in advance (earlier for major or complicated events)

Big events add extra risk management and planning -  that takes time 

Staffed Venues (Storey Hall, Kaleide Theatre) require payment for venues staff

Clubs Staff do not make bookings for clubs – we here to help you plan and to back you up when you’ve made 
bookings properly and are not asking for anything unreasonable. 

Security, cleaning and damage repair costs will be charged to whoever books the event for your club 
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